Troop Meeting Plan

Program Theme 








  Date:  
	Time
	Activity
	Description
	Location
	Run by
	Alt.

	Before
	Pre-Opening
	· Prepare for meeting/activity.
	-
	-
	-

	6:55 PM
	Opening Ceremony
	· Presentation of colors.
· Scout Oath, Law, and Outdoor Code.
· Announcements
	Sanctuary
	Senior Color Guard
	SPL & ASPL

	7:10 PM
	PLC Meeting
	· Put important dates, info, and other notes for the PLC meeting here.
· PLCs should be the first item on the plan for the first Thursday of each month, starting at 7:10.

· PLCs generally take place in the Old Scout Room, Roundtable Room, Sanctuary, or outside.

· Run and moderated by the SPL and ASPL.

· PLCs should take about 30 minutes.

· An additional sheet should have the PLC outline.
	
	
	

	7:45 PM
	Opening Activity
	· An activity to begin the meeting after the PLC, usually a small presentation, task, or weekly skill. 
· This is can be omitted from the final plan.
· Generally takes 20 minutes.
· Always scheduled to begin at 7:45.
	
	
	

	
	Closing Activity
	· An activity to end the meeting, usually a skill session, planning session, or other activity.

· This can be omitted if time runs out.

· Generally scheduled for the last half-hour.

· Must end by 8:30 for closing.
	
	
	

	8:25 PM
	Closing
	· Other Announcements.

· Retrieval of colors.
	Sanctuary
	Senior Color Guard
	SPL & ASPL

	After
	After the meeting
	· Pick up trash, return chairs, clean area.
	-
	-
	-


*Additional notes may be added to avoid ambiguity in the final plans.

**Use symbols in the plan to direct readers to the associated footnote.

***Try to keep meeting plan to a maximum of one page.
